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Suppliers Questionnaire                                                                          Form Ref JGB08-13 Rev A

A) General Information

	Company Name:
	

	Nature of Business:
	

	Trade or Service:
	Choose an item.
	Type of Company:
	Choose an item.
	Address:



	

	Contact Name:
	

	Telephone Number:

	

	Email address:

	

	VAT Registration Number:

	



B) Insurance Details

	Please provide a copy of your employer’s liability insurance details:
	Enclosed
	Choose an item.
	Please provide a copy of your public liability insurance details:
	Enclosed
	Choose an item.
	Please provide a copy of your professional indemnity insurance details:
	Enclosed
	Choose an item.





C) Accounts Details

In order for our accounts department to deal with your payments in an efficient manner please provide the following information:
	Your Unique Tax Reference (UTR):

	

	Company Registration Number or National Insurance in the case of an un-incorporated business:
	

	Name of Bank:

	

	Sort Code:

	

	Account Number:

	




D) Experience
	
Maximum project value capable of being undertaken:

	
£
	

	
Minimum project value prepared to undertake:

	
£
	

	
Preferred value of work:
	
£

	

	Number of concurrent projects able to undertake:

	

	Preferred type of work:

	

	Preferred location/s of work:

	











Please provide details of three references:
	Reference 1
	

	Name:

	

	Company:

	

	Address:



	

	Telephone Number:

	

	Project details:



	

	Reference 2
	

	Name:

	

	Company:

	

	Address:



	

	Telephone Number:

	

	Project details:



	

	Reference 3
	

	Name:

	

	Company:

	

	Address:



	

	Telephone Number:

	

	Project details:



	




	If applying as a mechanical contractor please enclose a copy of you Gas Safe Certificate:
	Enclosed
	Choose an item.
	If applying as an electrical contractor please enclose a copy of your ECA/NICEIC Certificate:
	Enclosed
	Choose an item.
	Due to the high level of school work we undertake, all personnel attending site are required to undergo an Enhanced DBS Check, please provide evidence that this has been undertaken, or confirm that you are prepared to do so:
	Enclosed
	Choose an item.


E) Equal Opportunities Details

	Please enclose a copy of your equal opportunities policy
	Enclosed
	Choose an item.
	If you do not have a written equal opportunities policy, please enclose a brief description of your policies in respect of equality and diversity.
	Enclosed
	Choose an item.


F) Modern Slavery & Right to Work Act

	Please enclose a copy of your modern slavery policy
	Enclosed
	Choose an item.
	If you do not have a written modern slavery policy, please enclose a brief description of your policies in respect of modern slavey.
	Enclosed
	Choose an item.
	Have you checked that all employees are eligible to work within the UK?
	
	Choose an item.


G) Health & Safety

	Do all your site-based employees hold CSCS accreditation?  Please provide evidence.
	Enclosed
	Choose an item.
	If No please confirm whether it is your company’s intention to obtain this accreditation.
	Enclosed
	Choose an item.
	Are you registered or accredited with CHAS? If yes, please enclose a copy of your certificate
	Enclosed
	Choose an item.
	If No please confirm whether it is your company’s intention to obtain this accreditation.
	Enclosed
	Choose an item.
	Do you hold Constructionline accreditation? If yes, please enclose a copy of your certificate
	Enclosed
	Choose an item.
	If No please confirm whether it is your company’s intention to obtain this accreditation.
	Enclosed
	Choose an item.







H) Quality

	Please provide a copy of your quality policy:
	Enclosed
	Choose an item.
	If you do not have a written quality policy, please enclose a brief description of your policies in respect of quality issues.
	Enclosed
	Choose an item.
	Please provide a copy of your management policy:
	Enclosed
	Choose an item.
	If you do not have a written management policy, please enclose a brief description of your policies in respect of managerial issues.
	Enclosed
	Choose an item.


I) Environmental Details

	Please enclose a copy of your environmental policy.
	Enclosed
	Choose an item.
	If you do not have a written environmental policy, please enclose a brief description of your policies in respect of environmental issues.
	Enclosed
	Choose an item.
	Please confirm that you will be follow the waste minimisation and disposal regimes on our sites as detailed within the Site Waste Management Plan
	Enclosed
	Choose an item.


J) Bribery Act 2010

	All subcontractors must comply with the Bribery Act 2010. Please forward a copy of your policy in respect of the Bribery Act
	Enclosed
	Choose an item.


K) Design

	Does your company have design capability?
	Enclosed
	Choose an item.
	Do you have any insurance claims against you for design works?
	Enclosed
	Choose an item.
	If Yes please give details of your designer / design team:





















L) BIM

	Does your company have the capability of working with a project using a “common data environment” as described in PAS 1192?
	Choose an item.
	Do you have documented policy, systems and procedures to achieve “level 2 BIM” maturity as defined in the government’s BIM strategy?
	Choose an item.
	Do you have the capability of delivering or working to (depending upon the role(s) that this PQQ covers) a BIM execution plan (BEP) as described in PAS1192?
	Choose an item.
	Do you have arrangements for training employees in BIM related skills and do you assess their capabilities?
	Choose an item.


M) Corporate and Social Responsibility

	There are corporate and social responsibility requirements on all our projects and you may be called upon to support Greenwood to meet the targets established. Evidence of such support will be required to be submitted monthly.  
	Agree
	Choose an item.



Please complete the following competency assessment.
Competency Assessment for Subcontractors (Including Contractor Design)
	Criteria
	Standard to be achieved
	Evidence/Response

	Health and safety policy and organisation for health and safety
	You are expected to have and implement an appropriate policy, regularly reviewed, and signed off by the Managing Director or equivalent.  The policy must be relevant to the nature and scale of your work and set out the responsibilities for health and safety management at all levels within the organisation.
	

	Arrangements
	These should set out the arrangements for health and safety management within the organisation and should be relevant to the nature and scale of your work.  They should set out how the company will discharge their duties under CDM2015.  There should be a clear indication of how these arrangements are communicated to the workforce.
	

	Competent advice-corporate and construction related
	Your organisation, and your employees, must have access to competent health and safety advice, preferably from within your own organisation.  The advisor must be able to provide general health and safety advice, and also (from the same source or elsewhere) advice relating to construction health and safety issues.
	







	Training and information
	You should have in place, and implement, training arrangements to ensure your employees have the skills and understanding necessary to discharge their duties as contractors, designers or principal designers.  You should have in place a programme for refresher training, for example a Continuing Professional Development (CPD) programme or life-long learning which will keep your employees updated on new developments and changes to legislation or good health and safety practice.  This applies throughout the organisation – from Board or equivalent, to trainees.
	

	Individual qualifications and experience
	Employees are expected to have the appropriate qualifications and experience for the assigned tasks, unless they are under controlled supervision
	

	Monitoring audit and review
	You should have a system for monitoring your procedures, for auditing them at periodic intervals, and for reviewing them on an ongoing basis.
	

	Workforce involvement
	You should have, and implement, an established means of consulting with your workforce on health and safety matters.
	

	Accident reporting and enforcement action; follow – up investigation
	You should have records of all RIDDOR (the reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013 reportable events for at least the last three years.  You should also have in place a system for reviewing all incidents, and recording the action taken as a result.  You should record any enforcement action taken against your company over the last five years, and the action which you have taken to remedy matters subject to enforcement action.
	

	Sub-contracting/consulting procedures (if applicable)
	You should have arrangements in place for appointing competent sub-contractors/consultants.  You should be able to demonstrate how you ensure that sub-contractors or consultants.  You should have arrangements for monitoring sub-contractor performance.
	

	Hazard elimination and risk control (designers only)
	You should have, and implement, arrangements for meeting your duties under regulation 9 of CDM2015
	

	Risk assessment leading to a safe method of work
	You should have procedures in place for carrying out risk assessments and for developing and implementing safe systems of work/method statements.
The identification of health issues is expected to feature prominently in this system
	

	Co-operating with others and co-ordinating your work with that of other contractors (contractors)
	You should be able to illustrate how co-operation and co-ordination of your work is achieved in practice, and how you involve the workforce in drawing up method statements/safe systems of work.
	

	Building safety act
Competence and evidence
	Working with J Greenwood (Builders) Limited you will need to show evidence and competence of all design and installations of works undertaken, as required by the building control inspectors or third-party organisation.  This evidence will need to be available when required.
	



Print Name:

Signed:

Date:                                                                   
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